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Academic Affairs Committee 

Course Proposal Form 

• This course proposal form should be completed when introducing a new course or revising an existing course. 

• Download and complete the form on your computer, do not fill out in a web browser. 

• All proposals must first go through your departmental curriculum committee process before being submitted 

to the Academic Affairs Committee (AAC). Be sure to plan for departmental and AAC schedules and deadlines. 

• The proposal will be reviewed by the AAC or, in the case of a minor revision, approved administratively by the 

Associate Provost for Instruction. 

• If you are proposing a new course, or renumbering an existing course, please check with the Registrar 

regarding use/reuse of the number. 

• If you are proposing a SUNY general education course, please contact curriculum@esf.edu for more 

information and guidance. General education courses require additional paperwork. 

Proposer name:  

Contact email: 

Contact phone: 

Department: 

1. Course Information 

1.1. Type of Proposal:   New  Revision  Replacement 

1.2. Course Prefix, Number & Title: 

1.3. If this course is replacing a current ESF course, please provide the number and name of the course to be 

deactivated and removed, if this proposal is approved: 

1.4. If this is a course revision, please indicate the reason for revision (check all that apply): 

Course Number,  
Division, or Prefix 

Title Credit 
Hours 

Pre or  
Co-Requisites 

Catalog 
Description 

Instructional 
Methods 

General  
Education 

Format 

Learning 

Outcomes 

Concepts or 

Content 

Institutional 

Resources 

Semester 

Offered 

This document contains both information and form fields. To read information, use the Down Arrow from a form field 

mailto:curriculum@esf.edu
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2. Detailed Course Description

2.1. Describe why this course (or revision) is needed to meet current or proposed goals and outcomes of the 

program or College. For revisions, provide explanation and/or justification for change. 

2.2. Credit hours: 

2.3. Semester offered (check all that apply): Fall Spring Summer 

Spring 2.4. Anticipated enrollment per semester offered: Fall   Summer  

2.5. Format (for online courses, please also complete Part 4 Addendum). Check all that apply and include the 

contact hours per week of each format being used. 

Lecture 

Lab 

Field  

Studio 

Online 

Other  

If other checked above, please explain: 

2.6. Level of instruction : 

Lower Division Upper Division Beg. Graduate Adv. Graduate 

2.7. Is this a general education course? Yes    No  

2.8. Is this a required course?   Yes    No  

If yes, please list the program(s) for which it is a requirement: 

2.9. Is this course an elective within your department? Yes    No 

2.10. Is enrollment in this class restricted?  Yes    No 

 If yes, please explain: 

2.11. Are other ESF or SU courses similar or identical to this course?  Yes    No  

If yes, please identify the courses: 

2.12. Is this course a shared resource offering? Yes    No 

If yes, what is the course number of the concurrent offering? 
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2.13. Student Learning Outcomes: Identify the student learning outcomes associated with this course. 

 

 

 

 

 

 

 

 

 

 

 

2.14. Major concepts, processes or tools: Identify the course content and themes (e.g. Table of Contents) 

consistent with the learning domains and outcomes. 

 

 

 

 

 

 

 

 

 

 

 

2.15. Instructional methods:  Identify the methods used to meet the course outcomes, as well as the principal 

instructional methods. 
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2.16. Course history: Provide the dates of prior approval of this course, and its revision history. For new courses, 

enter not applicable. 

2.17. Catalog description (max 1000 characters): Provide the course description to be included in the ESF 

catalog 

Format:  

Brief description. If this is a shared resource course, include “Credit will not be given for both 3XX and 5XX”:  

Semester(s) offered: 

Pre/co-requisites: 
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3. New Institutional Impacts 

This section pertains to forecasting institutional resource needs to support the course or course revision. 

Provide clear statements regarding the needs and current availability (or absence) of resources. Note that, if 

this is a course revision, only the impacts of the revision should be included. 

 

3.1. Staffing needs: 

 

 

3.2. Classroom resources (physical facilities in a laboratory, lecture hall, flexible space, academic computing): 

 

 

3.3. Technology resources: (e.g., electron microscopes, UAVs, GPS receivers, survey equipment, etc.)  

 

 

3.4. Computing resources (software licensing, hardware, access): 

 

 

3.5. Library resources (subscriptions, services): 

 

 

3.6. Transportation requirements (budget, fees, fleet, vehicles): 

 

 

3.7. Will there be a course fee required?       Yes    No  

 

3.8. Forest properties or field practicum facilities (Note: Please contact Forest properties each semester to 

schedule): 
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4. Online Course Addendum (only complete for online or hybrid course formats)

4.1. Online Course Format:

Asynchronous online (no required real time class meetings) 

Synchronous online (all class meetings in real time) 

Combined online (asynchronous with some required synchronous class meetings) 

Hybrid (In person course with at least 1 credit of work/class meetings held online) 

4.2. If there are any real time or live class meetings, how often and how long do you expect them to be? 

Course Needs 

4.3. Will you be using Blackboard at SU as your learning management system? Yes    No 

If no, please explain. Who will provide technical support and troubleshooting for students? 

4.4. Which of the following institutional or supported tools will you be using (check all that apply)? 

Zoom  

Blackboard Collaborate  

Kaltura Media  

CNS Computer labs  

Other:  

4.5. Will students need to use specialized software?      Yes    No  

If yes, will it be made available to them through the institution, or will they need to purchase it 

separately?  

4.6. Will students need any additional computer hardware, such as a webcam, microphone, or camera? 

Yes    No 

If yes, what equipment will they need? 
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Interaction & Assessment   

4.7. What are two specific ways that you will provide substantive interaction in your course?  

 

 

 

 

4.8. What is the proposed schedule of regular interaction in the course? 

 

 

 

 

4.9. How will student academic engagement and success be monitored throughout the course?  

 

 

 

 

4.10. How often and by what methods will students be assessed in the course?  
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5. Health and Safety Considerations 

Will any of the conditions or situations outlined below be present in association with the course? 

 Yes No 

5.1. Will substances with any of the following properties be used during 
instruction: flammability, toxicity, corrosivity, reactivity, registered 

pesticide, legally controlled, or other characteristics with the potential 

to cause harm or injury? 

  

5.2. Will any physical hazards be present during instruction? (e.g. machines 

that need safety guards; razor blades or syringes; compressed gases, 

etc.) 

  

5.3.  Will any biological hazards be present during instruction? (e.g. handling 
animals [rabies or hantavirus]; cultures or stocks of infectious agents 

[fungal spores, viruses, bacteria, etc.]) 

  

5.4.  Will any radiation hazards be present during instruction? (e.g. 

radiosotopes, X-rays, ultraviolet rays, lasers, etc.) 

  

5.5.  Will any electrical equipment that, due to its design, location, or 

method of use, pose any threat to safety during instruction? (Give 

considerable thought to electrical use outdoors, or any potentially wet 
location) 

  

5.6.  Will there be any personal safety issues related to the class? (e.g. due to 

time of day or location, at the end of any organized class exercise, will 

students be in danger of physical assault, etc.) 

  

5.7.  Will any students be driving official state or research sponsored land or 
water vehicles during any class or instructional exercise? 

  

5.8. Will any type or personal protective equipment be necessary during 
class exercises? (e.g. hard-hats, eye/face protection, hearing protection, 

hand/foot protection, lab coat, visibility clothing, etc.) 

  

 

If the answer was "yes" to any of the health and safety questions, please explain: 

 

 

 

For lab and field courses to which all answers are "no", you should explain that here, also. Normally, we would 

expect some safety precautions for such courses. 

 

 

 

 



 

9 

 

6. Approval Signatures: 

All signatures and department level approvals are needed prior to submission to the Academic Affairs Committee.  

 

Department Academic Affairs Committee Representative (if applicable)  Date 

 

 

Department Chair        Date 

 

 

Provost          Date                                                  

(if proposal requires additional staffing or resources)  

 

If your proposal will impact other departments/areas, please include email confirmation that those affected have 

been notified and approve of the change.  
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	001: Stacy McNulty
	002: smcnulty@esf.edu
	003: 518-582-4551
	004: Adirondack Ecological Center and Division of Environmental Science
	005: Revision
	006: EFB 484, Winter Ecology
	007: 
	008: Off
	009: Yes
	010: Yes
	011: Yes
	012: Off
	013: Yes
	014: Off
	015: Off
	016: Off
	017: Off
	018: Yes
	019: Off
	020: Expansion of focus/topic area: Broadening the topic to Winter Ecology will enable instruction on a wider variety of relevant topics such as bird, herpetile, plant and invertebrate adaptations to cold, seasonal dynamics of aquatic systems and winter limnology.  Mammals will still be an important portion of the course.  Practically, winter has become so variable that more options are needed for the field labs that can be done safely for both students and organisms (e.g., cannot capture/handle small mammals if weather is wet or there is poor or no snow cover due to ethical considerations and IACUC protocols). 

	023: 3
	024: Off
	025: Yes
	026: Off
	027: 
	028: 15
	029: 
	030: Off
	031: 
	032: Off
	033: 
	034: Off
	035: 
	036: Off
	037: 
	038: Yes
	039: 1
	040: Yes
	041: 4
	042: Hybrid instruction will occur January-March.  Field lab is conducted in two blocks of time at 60 total contact hours (Feb and March).  
	043: Upper Division
	044: No
	046: 
	045: No
	047: Yes
	049: Permission of instructor required.
	048: Yes
	051: 
	050: No
	052: Yes
	053: EFB 684.  
	054: After completing this course, students should be able to:
1. Describe organisms' morphological, physiological and behavioral adaptations to living in the cold for vertebrates, invertebrates and plants
2. Demonstrate field methods to measure and describe the importance of attributes of snow, ice, vegetation and landform to survival of animals and plants in winter
3. Show proficiency with preparation for winter field work including planning for data collection and navigating with compass, maps and geographic positioning systems (GPS)
4. Perform biological monitoring protocols appropriate for winter field conditions (e.g., live-trapping of small mammals, camera-trapping, vegetation mapping, water chemistry).
5. Document observational field data in writing 
6. Create and present a high-quality oral/slide presentation on winter adaptations of animals and answer questions about the presented material
7. Critically evaluate data and literature and understand ecological research

	055: 1. Ecological roles and life history strategies 
2. Impact of climate change on winter variability, snow physics and adaptation of animals to their environment
3. Seasonal and long-term population dynamics 
4. Adaptation and energetics, including physiology, anatomy and morphology of animals
5. Use of dichotomous keys to identify animals and plants
6. Use of field journals to document observations and procedures
7. Homeothermic and heterothermic species' strategies for coping with cold or resource-limited periods
8. Animal-habitat relationships 
9. Field monitoring protocols for animals in winter (snow tracking, cameras, live-trapping)
10. Mammal handling protocols (live-trapping and tagging of small mammals, marten or related species)
11. Home range and seasonal movement behavior of ungulates
12. Aquatic systems in winter: limnology, chemistry, adaptations of species in aquatic environments

	056: Field lab experiments and monitoring, lecture with discussion, literature review with critical analysis/short answer assessment, guest lectures, analysis of population data, and development of group projects
	057: This course has been offered as EFB 484 since the early 1990s.  It was approved by faculty Action 3/4/99. Revised by faculty Action 4/13/09.  
	058: Field and lecture course 
	059: This lecture and field course explores adaptations of animals and plants for surviving the winter in northern latitudes.  The course presents species identification, natural history, behavior, ecology and winter strategies. One hour per week of asynchronous on-line instruction, plus ten-days of field instruction during one weekend in February and during March break in the Adirondack Mountains of New York. Credit will not be given for both EFB 484 and EFB 684.  Travel, course and lodging fees will be applied.

	060: Spring
	061: General Ecology (EFB320) or Natural Resources Ecology (FOR232) required.  Permission of instructor required.
	062: A 10 hour/week Graduate Teaching Assistant helps with course logistics and the heavy field component.
	063: Meeting space is on Newcomb Campus.
	064: Technology and classroom resources: overhead and computer projection equipment, table surfaces and corkboards for teaching materials display. 
	065: 
	066: Library resources: Current library resources are adequate.  A list of specific resources will be furnished to the Moon Library Faculty by the instructor.
	067: Transportation requirements: college vehicles will be needed to transport students to and on the Huntington Wildlife Forest/Newcomb Campus.
	069: Access to the Huntington Wildlife Forest; Adirondack Ecological Center Conference room; Adirondack Interpretive Center Multipurpose room; bunkhouses and cafeteria facilities.
	068: Yes
	070: Hybrid (In person course with at least 1 credit of work/class meetings held online)
	071: Ten days of field lab in residence on Newcomb Campus (Feb and March)
	072: Yes
	073: 
	074: Yes
	075: Yes
	076: Off
	077: Off
	078: Off
	079: 
	081: 
	080: No
	083: Webcam, microphone
	084: Interaction will take place through participation in the discussion board and feedback on responses.  Students receive oral and written feedback on their journal, oral presentation and field lab participation throughout the course.  Second, regular group discussions are led by the instructor or TA.  
	085: First class is in-person in Syracuse during the first week of school in January.  Subsequent meetings are asynchronous online, then in-person field lab.  Students travel to Newcomb Campus for the ten days of in-person field work in February and March.  Blackboard and email are used to communicate assignments with students and to hold class discussions.
There will be at least five discussion prompts from January-March that the student will turn in via Blackboard; the instructor and TA will interact with the class discussion. If a student assignment is late or not turned in, they will need to schedule a half hour conversation with the instructor or TA to review the work and to plan for revision. The TA will hold office hours weekly or by appointment.  The instructor is available by email, phone and virtual appointment.
	086: o Monitoring asynchronous class, and lecture participation;
o Ensuring students submit academic assignments;
o Engaging students in a study group, group project, or an online discussion; and
o Interacting about academic matters in general


	087: The course grade consists of 6 parts:  Quiz, Field Journal, Critical Literature Assessment, Oral Presentation, Participation, and Final Exam.  Each component is completed by the student once except for a) the journal which is a series of entries over several weeks of observations, and b) participation which is during the entire class (online and in person).  Feedback is via written or oral response from the instructor or TA.
	088: No
	089: No
	090: Yes
	091: No
	092: No
	093: Yes
	094: Yes
	095: Yes
	096: 5.3 This course involves the capture and handling of live small mammals. Due to the minimal potential for the transmission of wildlife diseases, students will be required to wear latex gloves (provided) while handling all mammals. 
5.6 Due to winter conditions, students will be required to wear winter clothing and, periodically, snowshoes.  Students will traverse lakes on the ice and students will be instructed as to judging safe conditions, especially near lakeshores.  
5.7 Any students who drive state vehicles during instruction will complete all required background checks and training through ESF Physical Plant. 
5.8 Microspikes, snowshoes, hardhats and other safety equipment will be employed as needed. 
	097: 
		2023-02-27T14:21:36-0500
	Gregory G McGee


	099: 
		2023-02-27T16:00:51-0500
	Stephen A. Teale


	101: 
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	082: Yes


