Policy for Contacting Federal Elected Officials and Agencies

The College Office of Government Relations is the main point of contact between the SUNY College of Environmental Science and Forestry and Congress and federal agencies in carrying out the federal initiatives of the College. Government Relations represents the College's interests to the federal government and seeks to influence their actions when the College's interests may be affected. This includes invitations to campus, requests for appointments with legislative or senior executive branch officials regarding legislation, rules or policies made on behalf of the College.

Please note that certain kinds of contact with Federal Agencies is now to be reported, as well as certain kinds of contact with elected representatives and their staff. Therefore, we suggest that you keep a log of the below specified contacts with various Federal Agencies, NSF, NIH, DOE, etc., Federal elected officials and their staff. 

The following types of lobbying contacts must be reported: Any oral or written communication to a federal official on behalf of the institution including letters, faxes, e-mail messages, telephone calls, and face-to-face meetings. Reporting does NOT need to be completed for activities that are exempt under the Lobbying Disclosure Act. Exempt activities include: 

· Speeches, articles, or communications in the mass media 

· Testimony given before a committee (in person or in writing) 

· Information given in response to a request by a federal official 

· Communication required by subpoena or an investigation 

· Information in response to a notice in the Federal Register *This exempt activity applies to all Federal grants. We do not need to know or report if you call about a grant you have, a grant you are or may be competing for, or a grant you may be interested in competing for in the future. 

If you are spending time in Washington DC as part of a larger National organization and participating in an organized “Hill Day” that does not need to be reported. You should be mindful of the fact that you are there as a representative of a larger group, not as a representative of the College. For example: If you go to Washington DC to attend the Society of American Foresters’  annual advocacy day and make the rounds on Capitol Hill as part of a larger group, that does not have to be reported. However, if you make separate appointments with an elected official, staff, an agency or agency staff and talk about increased funding for ESF, your department or forestry research, that must be reported. 

The following types of lobbying contacts must be reported: 

Any oral or written communication to a federal official on behalf of the institution, including letters, faxes, e-mail messages, telephone calls, and face-to-face meetings. This applies to anyone who represents themselves as “speaking for the College.” If you spend time or money trying to influence someone or something that is not yet law, that is considered a lobbying activity and must be reported. 

For example: If you call NSF to ask about the progress of a grant application you submitted, we DO NOT need to report that activity. However, is you call NSF and ask them to place an increased amount of funding into a specific program that is considered a lobbying activity as you are trying to influence someone or something.

For some more general guidelines visit the American Council on Education website: http://www.acenet.edu/AM/Template.cfm?Section=Papers_Publications&CONTENTID=23709&TEMPLATE=/CM/ContentDisplay.cfm

SUNY ESF is required to report all lobbying activities under the Lobbying Disclosure Act and applicable Internal Revenue Service regulations. This is not a voluntary program. As noted, lobbying includes all contact with elected officials for the purpose of influencing legislation and must be reported quarterly to the U.S. House of Representatives and the U.S. Senate. 

The SUNY System itself is responsible for submitting the final quarterly reports and SUNY ESF is responsible for gathering the required information and reporting it in a timely manner to SUNY. 

If you have questions about SUNY ESF’s  policy on contacts with federal government officials or agencies, please contact Dr. Maureen Fellows, Director of Government Relations.
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