IMPORTANT INFORMATION
For All Undergraduate and Graduate ESF Students

October, 2009

REGISTRATION:

For all currently enrolled students:

E-MAIL:  This bulletin is sent to all students via their ESF e-mail address (@syr.edu).  It is your responsibility to check your ESF email address on a regular basis.
ADDRESS CHANGES: All address changes must be made through the Registrar’s Office and it is the student’s responsibility to ensure that the Registrar’s Office has the most current and accurate address on file.

CODE OF STUDENT CONDUCT AND JUDICIAL PROCEDURES:  The Code of Student Conduct and Judicial Procedures are always available on the web at http://www.esf.edu/students/handbook/ or in hard copy in 110 Bray Hall.  It is your responsibility to familiarize yourself with these documents.

***GRADUATE STUDENTS ONLY***
REGISTRATION:

Advising Week is Nov. 2-10.  Please schedule a meeting with your major professor during that time.  Registration instructions are available on the web at www.wsf.edu/registrar.  Registration for Spring 2010 is November 11-29.  All graduate students must be registered for at least one credit hour each semester (excluding summers) from the first matriculation until all degree requirements have been completed.  Failure to register will indicate to the College that you no longer wish to pursue a graduate degree.  You will be withdrawn from the graduate program.

FULL-TIME STATUS:

Graduate students who hold an assistantship and/or tuition scholarship must be in a full-time status each semester while holding such an award.  Usually registration for nine credits equates to full-time status for a student holding an assistantship.  Graduate students not holding an assistantship are considered full time if they are registered for at least 12 credit hours each semester.  Students taking less than 6 credit hours may lose financial aid and therefore should check with the Financial Aid Office.  Students who request certification of full-time status with one credit (final semester or post candidacy students) MUST submit a Request for Full-Time Certification form, which is available from the Registrar’s Office.

DECEMBER DEGREE CANDIDATES:

If you expect to complete your degree requirements by December, you must rent a cap and gown from the Syracuse University Bookstore by October 16.  You may verify your eligibility to graduate with the Office of Instruction and Graduate Studies by Friday November 20, 2009.  If you do not meet this deadline, your name may not appear in the Convocation program.

MAY DEGREE CANDIDATES:  
If you plan to complete degree requirements by May 2010, you should confirm the appointment of a defense committee (as appropriate to your degree) by December 5, 2009 and/or review your program of study (3B) with your major professor to ensure that you will meet the degree requirements during Spring 2010.

APPLICATION FOR CONCURRENT DEGREES:

Graduate students who seek admission for concurrent degree programs may apply for admission after completing at least 12 graduate credits (and no more than 24 credits) with a cumulative GPA of 3.500 or better.  Students who are interested in pursuing concurrent graduate degrees must meet with Dean Scott Shannon (sshannon@esf.edu) by December 2009 to discuss program options

*** UNDERGRADUATES ONLY***.
REGISTRATION:  
Advising Week is Nov. 2-10.  Please schedule a meeting with your advisor during that time.  Registration instructions are available on the web at www.esf.edu/registrar.  Registration period is from November 11-20.
STUDENTS WHO WISH TO PURSUE A MINOR in any of the minors described in the ESF catalog on pages 10-12 must petition for admission and have a plan sheet approved prior to November 10.

GENERAL EDUCATION REQUIREMENTS:

A list of general education courses available to ESF students for the Spring 2010 semester may be found at http://www.esf.edu/registrar/genedcourses.htm.

DECEMBER B.S. /B.L.A. CANDIDATES:

If you expect to complete your degree this semester, you must complete an “Undergraduate Application for Graduation” form by November 10.  You are also encouraged to review your records with Ray Blaskiewicz, Registrar 111 Bray.  You must also reserve your cap and gown from the Syracuse University Bookstore by October 16.
NOT REGISTERING FOR SPRING? 

If you do not intend to register for the 2010 Spring Semester, you must contact Heather Rice (Senior Counselor in the Office of Student Life) in 110 Bray by December 1.
RETURNING?

If you plan to leave for a period of time and wish to return to ESF in the future, you should contact the Office of Student Life, 110 Bray, at least one month prior to your anticipated return 

to file the necessary forms.

PROGRAM OF STUDY CHANGES:

Any changes in your program of study should be reported to John Turbeville (Career Planning and Development Officer) in 110 Bray before the advising period for the Spring Semester.

***ALL STUDENTS***

PAYMENT OF TUITION & FEES AND DISBURSEMENT OF FINANCIAL AID:

Payment of tuition and fees is due by January 15, 2010.  Disbursement of financial aid will take place in the Business Office, 103 Bray, during the week of  January 19, 2010, for students who expect a refund.  You can determine if you have a refund by logging on to the student log on and looking under the invoice section of Billing and Financial Aid.  Registration of students who do not pay their bills by the due date or make satisfactory payment arrangements with the Bursar’s Office will be subject to cancellation.
FINANCIAL OBLIGATIONS:

All financial obligations (i.e., outstanding short-term loans, SU room & board contracts, parking tickets, library books, breakage, etc.) must be paid prior to the November 11 registration period or your registration will be blocked.

FINANCIAL AID:

All students are reminded that their financial aid is based on full-time enrollment.  If you do not enroll as a full-time student, your aid will be adjusted or possibly cancelled.  Stop by Financial Aid to discuss your options.  For those students continuing at ESF for Fall 2010, remember that you must complete an online FAFSA if you intend to apply for financial aid.  The FAFSA deadline for first consideration is March 1, 2010.  Applications can be submitted after January 1st to www.FAFSA.ed.gov.  You may use estimated tax information when applying.

FORMS:

All students must sign a copy of the Code of Student Conduct statement for their permanent file.  All undergraduates must also have a completed Personal Information From on file.  Registration Entry Forms will not be available until this is done.  Questions?  Contact Student Life in 110 Bray.

DECEMBER CONVOCATION – DECEMBER 11:

This is a gathering of the ESF College Community – students, families, faculty, staff – with individual recognition of the December ’09 undergraduate and graduate degree candidates.  The Convocation will take place at 2:30pm Friday, December 11 in Hendricks Chapel with a reception immediately following in Nifkin Lounge.  Further details will be posted on campus.  Do plan to attend!

DECEMBER SOIREE – DECEMBER 11, DRUMLINS COUNTRY CLUB, 6PM-1AM:

Held in honor of the December degree candidates and hosted by the Undergraduate Student Association.  All students, faculty, and staff are invited to this semi-formal dinner-dance.  Tickets for the Soiree will be sold during the month of November in Marshall Foyer.  Hope you will join us!

MAY DEGREE CANDIDATES:

If you expect to complete your degree in May, it is not too early to make lodging reservations for your guests.  Also, make sure the Registrar’s Office has accurate addresses for you.

CAREER SERVICES:

If you are graduating in December, be sure to check with the Career Services office (110 Bray) where assistance is available for resume writing, interview skills, and job search strategies.  Permanent jobs and internship postings are also available through the Greenlink System.  Create your account today at www.esf.edu/career.

2010 SUMMER JOBS THROUGH THE WORK-STUDY PROGRAM:

If you are interested in working the Main Campus or any of the regional properties (Cranberry Lake, Newcomb, Wanakena, Tully, St. Lawrence Campus or the Experiment Station in Syracuse) during the summer of 2010, you must apply by completing the appropriate summer federal work-study application and Free Application for Federal Student Aid (FAFSA) available in the Financial Aid Office, 113 Bray.  Many opportunities exist for students at these locations, but apply early!  All processed forms must be in 113 Bray by March 1.  Work-Study information sessions will begin in March and continue throughout the spring semester.  Summer job interviews will begin in April.

ACADEMIC STANDARD MEETING:

The Faculty Academic Standards Subcommittee will meet during the intersession to consider the academic records of students who have not maintained the minimum academic standards required by the College.  Students in academic jeopardy will ne notified prior to the beginning of the Spring semester.

VETERANS:

If you were certified for the Fall semester and have not yet received payment, come to 111 Bray.

HEALTH INSURANCE:

It is strongly recommended that all students be covered by health insurance.  If you are covered by your family’s insurance, keep the information with you in case of emergency.  If you need supplemental insurance, a student health insurance policy is available through the S.U. Health Service, 111 Waverly Avenue.

:

:

HEALTH INSURANCE, INTERNATIONAL STUDENTS
SUNY has instituted a mandatory health insurance policy for international students and scholars.  The cost for students is $580.50 for the spring and summer of 2010.  This fee must be paid by all international students at the beginning of the spring semester unless evidence of equivalent coverage is presented to the Business Office, 102 Bray Hall.

SHOTS!!! 

New York state law requires college students to be immunized against measles, mumps and rubella.  The law applies to all students born on or after January 1, 1957.  Proof consists of:  Measles – two doses of live measles vaccine administered after 12 months of age, physician documentation of measles disease, or a blood test showing immunity.  Mumps – dose of live mumps vaccine administered after 12 months of age, physician documentation of mumps disease, or a blood test showing immunity.  Rubella - one dose of live rubella vaccine administered after 12 months of age or a blood test showing immunity.  Also required is your response to information related to meningococcal meningitis.  Furnish the proof to the Syracuse University Health Service, 111 Waverly Ave.  Registration will be blocked for those students who are not in compliance. 
E-MAIL: This bulletin is sent to all students via their syr.edu domain e-mail address.  Other important information is also communicated via e-mail.  Please be sure the Registrar’s office has your current e-mail address as well as your snail-mail address.
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