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Guide to submitting an appeal  
to a pending academic suspension

Framing your appeal.

Think through these questions:

•  What in your life and academic work led to your coming up for appeal?
•  What specific obstacles did you encounter and how did you react?
•  What was not within your control and what was within your control?
•  What are the key components of your success plan going forward?
•   What concrete steps do you plan to take to support your success when you encounter

obstacles? (be sure to identify steps that are within your control)
•  How does continuing at ESF fit into your larger plans and goals?
•  How will you turn this stumble or failure into an opportunity?

Reflecting on your academic life and skills:

•  How are you managing your time?
•  What does your note taking look like?
•  What do you do with those notes afterward?
•  What does your studying and work on class assignments look like? (e.g. time spent writing,

thinking, talking)
•  What additional resources or supports have you used? (faculty office hours, tutoring, writing

resource center, academic success seminars, etc.)
•  How do you support your physical and emotional well-being? (Could you describe your

sleeping, eating, and exercise habits? How do you handle stress? Are you happy with your
coping mechanisms? What role do your friends, family, and other communities (clubs
organizations) play in your academic life?

Tips for a successful appeal letter:

•  Be specific. Use specific examples where possible: what led to your suspension and what
concrete action steps will you take if the appeal is granted?

•  Be honest. A complete, holistic account of your experience will make for a stronger appeal.
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•  Do you have someone you trust who could listen to you as you write your appeal (someone
who can support you in being specific, using concrete examples, drawing on specific
evidence and actions steps for academic success)? Print the letter, read it on paper, read it
out loud. Look for opportunities to be specific.

•  Give it to trusted readers if you can. Some students may not have shared the impending
suspension with family. Part of the conversation will involved coaching on how to share.

Other considerations

•  If you had an illness or injury which impacted your academic performance, a letter or other
documentation from a medical doctor or health clinic professional should be provided.

•  Inclusions of statements of support from your academic advisor, curriculum coordinator, or
professional counselor are appropriate.

•  Students whose appeal is based on sensitive matters and feel it is inappropriate to submit
written documents should contact:

Dr. Valerie Luzadis, Associate Provost of Instruction
 315-470-6599  |  vluzadis@esf.edu

What happens after I submit an appeal?

The Academic Standards Committee — a group of faculty — reviews these letters and makes 
a decision about the appeal based on academic performance, reflection on obstacles or 
extenuating circumstances that impacted your outcomes, and a thoughtful, concrete, and 
realistic plan for resuming good standing. Neither suspensions nor appeals are decided lightly. 
Each student’s case is discussed individually and is kept strictly confidential. 

Based upon this review the Committee will recommend to the Associate Provost of Instruction 
either to accept your appeal or to process your suspension. The Associate Provost will take 
final action and inform you in writing within several days following the Committees review.

Students who have been suspended for academic performance may not reapply to ESF until at 
least one semester has elapsed. During that semester or the intervening summer suspended 
students may not register for any ESF or SU courses including those at Cranberry Lake 
Biological Station and the summer program in field forestry. 

A request for readmission should be addressed to the Division of Student Affairs about 45 days 
before the beginning of the semester for which readmission is requested. Students suspended 
a second time for academic performance may not be considered for readmission.

143-2122




Accessibility Report



		Filename: 

		appealguide.pdf






		Report created by: 

		


		Organization: 

		





[Enter personal and organization information through the Preferences > Identity dialog.]


Summary


The checker found no problems in this document.



		Needs manual check: 2


		Passed manually: 0


		Failed manually: 0


		Skipped: 3


		Passed: 27


		Failed: 0





Detailed Report



		Document




		Rule Name		Status		Description


		Accessibility permission flag		Passed		Accessibility permission flag must be set


		Image-only PDF		Passed		Document is not image-only PDF


		Tagged PDF		Passed		Document is tagged PDF


		Logical Reading Order		Needs manual check		Document structure provides a logical reading order


		Primary language		Passed		Text language is specified


		Title		Passed		Document title is showing in title bar


		Bookmarks		Passed		Bookmarks are present in large documents


		Color contrast		Needs manual check		Document has appropriate color contrast


		Page Content




		Rule Name		Status		Description


		Tagged content		Passed		All page content is tagged


		Tagged annotations		Passed		All annotations are tagged


		Tab order		Passed		Tab order is consistent with structure order


		Character encoding		Passed		Reliable character encoding is provided


		Tagged multimedia		Passed		All multimedia objects are tagged


		Screen flicker		Passed		Page will not cause screen flicker


		Scripts		Passed		No inaccessible scripts


		Timed responses		Passed		Page does not require timed responses


		Navigation links		Passed		Navigation links are not repetitive


		Forms




		Rule Name		Status		Description


		Tagged form fields		Passed		All form fields are tagged


		Field descriptions		Passed		All form fields have description


		Alternate Text




		Rule Name		Status		Description


		Figures alternate text		Passed		Figures require alternate text


		Nested alternate text		Passed		Alternate text that will never be read


		Associated with content		Passed		Alternate text must be associated with some content


		Hides annotation		Passed		Alternate text should not hide annotation


		Other elements alternate text		Passed		Other elements that require alternate text


		Tables




		Rule Name		Status		Description


		Rows		Passed		TR must be a child of Table, THead, TBody, or TFoot


		TH and TD		Passed		TH and TD must be children of TR


		Headers		Skipped		Tables should have headers


		Regularity		Skipped		Tables must contain the same number of columns in each row and rows in each column


		Summary		Skipped		Tables must have a summary


		Lists




		Rule Name		Status		Description


		List items		Passed		LI must be a child of L


		Lbl and LBody		Passed		Lbl and LBody must be children of LI


		Headings




		Rule Name		Status		Description


		Appropriate nesting		Passed		Appropriate nesting







Back to Top
