BTC Internship, steps that need to be completed:

1.  Students find and apply for internships. (faculty advising will be available if needed)

2.  Students draft a study plan with help from the on-site supervisor that include:


a.  student and supervisor contact information

b.  timetable for the internship as appropriate for the number of credits earned (45 hours of work per credit)


c.  outline of all learning objectives

d. statement on how this internship fits into the student’s biotechnology or pre-medical oriented career goals

3.  Faculty sponsor reviews study plan, suggest changes if needed, and approves it by signing the registrar’s SCORE form using their BTC420 section number.

4.  Internship is completed

5.  Student writes a summary report of the internship including descriptions on how the learning objectives were met.

6.  A confidential evaluation form (attached) or equivalent letter (paper or email) is written by the on-site supervisor and sent to the sponsoring faculty member that includes (i) a verification of the approximate hours worked by the intern and (ii) an evaluation of the student's performance.

7.  The sponsoring faculty member evaluates the supervisor’s letter and the student’s report and assigns a letter grade.
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