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You’ll only see fields for whichever items you 
indicated as 1 or more on the previous screen.  
We said one of each, just to show you all the 
options.





If you need to 
step away at any 
time, log out.  
Later in the show, 
we’ll show you 
how to get back 
here.

Whenever you are 
ready, click here.



This appears on screen
Sometime during the upload 
process.  

But wait for this window to 
close before proceeding.







Check all the way through to ensure it looks as you expected, and then go back to your 
browser.  

You can even email the PDF to your co-authors to have them check as well.  But if they 
won’t  be returning in the next few minutes, log out, do something else, and log in after 
you have their responses.

If  its OK, click the “I have viewed…and approve” checkbox, and then “next step” to 
continue this process.  

If something didn’t upload properly, or you suddenly notice that typo that somehow 
escaped all previous checks, just use the “previous step” button, and the “delete” button 
next to whichever file needs fixing, or upload whichever file you missed in the first round.

Continue this step until you really can approve the PDF.  Sometimes, it takes a few tries.



We failed to capture a few slides here.  Suffice it to say that author approved 
the PDF and continued to “next step” until the end.



Logged out somewhere along 
the line?

Osprey











You’ll be brought back to this page,
all filled out, of course.  Scroll down to the
“next step” button, and keep using it, until
you get to where you need to be.



Checking Status

Log in as previously described







This is the manuscript 
that I just submitted.

We’ll try to remember to add a slide if the status 
changes to something that requires action.

This is a nice feature:  I’m 
not the corresponding author 
of this paper, but I can check 
its status anyway!



Copyright forms





Choose the type of license you 
need—none of our authors are 
US government or Canadian 
Crown employees so we used 
the standard license. 

If you’ve included materials 
not of your (or co-authors) 
own, you’ll need to provide 
proof that you have 
permission to use.  

It costs a lot to add a little color, and they 
need to know you plan to cover this.

If you want (or funding agency requires) 
anyone to be able to view your work, 
without paying per view, or visiting a 
subscribing library, you can pre-pay—one 
payment for all.

Artwork and photos 
may require separate 
a separate license



Fill in the gray fields, and you and co-authors
return by email or fax, together or separately.

If you’ve chosen the word (rather than PDF ) file, you 
can fill in 1. and  9. prior to sending to your co-
authors (you’ll all have to submit before publication).

This journal prefers copyright forms be returned 
NOW  so 1) they can include pre-print information 
and 2) they don’t need to wait for you when they are 
ready to post/print.  Others may not bother until 
acceptance, when they really do need it.



Writing for Scientific 
Publication  

www.esf.edu/for/yanai/publishing
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